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VERIFY ACCESS TO CLASS ROLLS

You must have access to MyUK’s “Class Rolls” to complete
Parts 1 and 2. Please verify your access before the
reporting period begins.

If you do not have access to “Class Rolls”, email SAP SLCM Role and
Group Access.

University Services > Faculty Services
@ Class Rolls

View and manage your classes.



mailto:slcmaccess@lsv.uky.edu
mailto:slcmaccess@lsv.uky.edu
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ACCESSING MYUK'’S “CLASS ROLLS”

Visit MyUK

Your Classes Spring Semester 2026

o 1)
Enter “Class Rolls” in
Attendance Verification
t h e Se a rC h b OX’ a n d At the Deg\nning of each semester, the university now has a process in place for instructors to ver\fy one time if a student has Degun

attendance/participation/fengagement in each course for which the student is enrolled. Attendance/participation/engagement verification is now

Se I e Ct t h e ”Cl a SS RO I I s” available Please complete the verification process by January 30
PART-OF-TERM COURSES AND COURSES NOT ON THE STANDARD ACADEMIC CALENDAR MAY HAVE DIFFERENT DATE WINDOWS FOR VERIFICATION

option
p CHE 103 - CHEMISTRY FOR HEALTH PROFESSIONALS
LEC MWF 9:00 am - 9:50 am Enrolled: 270 / Waitlisted: 10

) . . . section 001 [ e Enrolied: 270 / Waitiisted: 10
University Services » Faculty Services

e Class Rolls

View and manage your classes.

CHE 107 - GEN COLLEGE CHEMISTRY Il
LEC MWF 10:00 am - 10:50 am Enrolied: 270 / Wallisted: 14

Section 001 Enrolled: 270 / Waitiisted: 14

CHE 109 - GENERAL CHEMISTRY 1A

AII Cou rses Wi” be diSpIaVEd for‘ LEC MVF 11:00 am - 11:50 am Enrolied: 88 / Waitlisted: 1

Section 001 Enrolled: 25 / Waitlisted: 1 REC M 12:00 pm - 12°50 pm

Wh ic h yo u a re a n i n St r‘u Cto r" Section 002 Enrolled: 22 / Waitlisted: 0 REC M 1:00 pm - 1:50 pm

Section 003 Enrolled: 7 / Waitlisted: © REC M 2:00 pm - 2:50 pm

prompting verification status - E !



https://myuk.uky.edu/
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PART 1:
REPORTING STUDENTS WHO DROPPED BEFORE THE W GRADE DEADLINE

Completed under MyUK’s
“Class Rolls” option during
the reporting period,
select the course and
section to report on.

Select the Verify
Attendance/Participation/
Engagement button

Class Rolls COURSE SEARCH | =8I0, BIO 102 or BI0 102 || SEARCH Selected term: Spring Semester 2025 (CHAMGE) -

PHI 334 ] e
BUSINESS ETHICS L TS, (ST 7 M T I

s Print ... ~
2 Export section to Excel
Does not inchude photos
Windows

Show all details Class Meeting Dates
0 (7/20

32 -
1/17/2025 - 1/21/2025
Details Midterm Grading
2I6/2025 - 2M4/2025
Deetails Final Grading
42025 - 3M02025
Delails

Class Rolls COURSE SEARCH | 12810, BIO 102 er BIO 103 || SEARCH Selected ferm- Fall Semester 2025 (CHANGE) =
COM 101 » — K
INTRO TO COMMUNICATIONS AN T BT T R E

CTED ALERTS: Szlect one or mare students 1o issue aler

s Print . -

2 Export section to Excel
Does not include photos

SOCERS Windows

TR 8:30 am - 10:45 am | Bill Gatton Student Center Rm WORSHAM LEC
= . . ! s Mesting Dates
by G MeAninch; Rachel Lauren Wight: Aznuolwapo Olsjumoke Aramu

Clas:
8i25/2025 - 12/19/2025
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For each student that appears in this
section of your class roll, respond YES
or NO to the question:

Has this student attended, engaged, or
participated on or before the date
presented for each student, which is
the day the student dropped the class?

The last day of
attendance/engagement/participation
can directly impact the amount of aid
a student earns, as earned aid
increases with each day the student
attends.

Verify Attendance, Engagement, or Participation

Students must begin aftendance, engagement, or participation in classes to
confirm their eligibility for Federal Student Aid. Te comply with Federal reporting
requirements, the University must report students who fail to begin atfendance,

gag t, or participation in a class. Students reported as not having begun
attending class will be dropped from the course with an N grade.

Contact the University Registrar with guestions at titleivi@uky edu.

Students who dropped prior to W grade deadline:

Pleasze indicate if these siudents atfended, engaged, or participated in class on or before
the date they dropped:

I— I
Has this student attended, engaged, or participated on or before
114720257
O es O Mo
Hide Canvas History
Mo submissions found for this student

. Has this student attended, engaged, or participated on or before
115/20257
Cives O Mo
Hide Canvas History
Mo submissions found for this student

Has this student attended, engaged, or participated on or before
1M7/20257
Oves O Mo
Hide Canvas History
Mo submissions found for this student

. Has this student attended, engaged, or participated on or before
1120720257

O ves Cpine
Hide Canvas History
Reading Quiz: David Graeber - Debt: The First 5000 Years {excerpt)

Access Canvas
history here for any
student who has it.
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PART 2:
VERIFYING ATTENDANCE, ENGAGEMENT, OR PARTICIPATION

The University of Kentucky has a process
for faculty to confirm only ONCE whether a
student has attended, participated, or Class Rolls COURSE SEARCH| 1= 510, 50 1032rEI0 102 || SEARCH | Selocted fem: Spring Semester 2025 (CHANGE) -
engaged at the beginning of the semester ol 554

in EACH class for which the student is PURmEss Ees
enrolled. This process will ensure that, Section 201 e
after classes begin, Federal Student Aid Tie et v £ 30 Enoed .
funds are not disbursed until the —— —
University confirms that recipients have

3.0 Hours Details _ ﬂ;ﬁ; :mv E—: n..
begun attendance

3.0 Hours Details

A Veiify Attendance, Engagement, or Participation

Windows
Show all details Class Meeting Dates

262025 - 21472025
3.0 Hours Details Final Grading

34/2025 - 3102025
3.0 Hours Details

Please note: The attendance verification
window appears on the class roll for every
section.
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Class Rolls COURSE SEARCH | (=810, BI01030r 810 102 || SEARCH | Selected term: Spring Semester 2025 (CHANGE) +

PHI 334 . _
BUSINESS ETHICS A \Verily Attendance, Engagement, or Participation

& Print .. ~
2 Export section to Excel
phaotos

Completed under MyUK’s “Class Rolls” n -

Windows

Option during the reporting periOd’ Show all detais CIatiDs

3.0 Hours Deetails A erificatio

select the course and section to report o o e

2/6/2025 - 2M4/2025

3.0 Hours Details Final Grading
O n 42025 - 310/2025
e 3.0 Hours Details

Se I e Ct t h e Ve rify Class Rolls COURSE SEARCH | 12810, BI0 103 or BID 103 || SEARCH Selecled lerm: Fall Semester 2025 (CHANGE) ~
Attendance/Participation/Engagement Ty 4

4 Print ... -

0 STUDENTS SELECTED  ALERTS: Select ane or mare students to issue ale
2 Evport section to Excel
Does not include photos

Section 001
3.0 Credits
TR 930 am - 10:45 am | Bill Gaton Studant Center Rm WORSHAM LEC
. — a — Class Mesting Dates
Kelly G MeAninch; Rachel Lauren Wright; Aznuolwapo Olsjumoke Aremu

u = 8252025 - 12119/2025

Windows
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Faculty will mark students
who are not attending,
participating, or engaging,
rather than marking each
student on the roll.

If all students are attending,
participating, or engaging,
you may indicate this by
selecting “All students in
Course Title Section Number
are attending.”

Universityof

Kentucky

Verify Attendance, Engagement, or Participation

Students must begin or participation in classes to
confirm their eligibility for Federal Student Aid. To comply with Federal reporfing
requirements, the University must report students who fail to begin attendance,

it, or participationin a class. Students reported as not having begun
attending class will be dropped from the course with an N grade.

Contact the University Registrar with questi

at fitleivi@uky.edu.

Students who dropped prior to W grade deadline:

Please indicate if these students aftended, engaged, or participated in class on or before
the date they dropped:

No students dropped prior to the W grade deadline,

Currently enrolled students
Please select the students who have never begun attendance, engagement, or
participation in class:

QUICK SELECT

Search by name. st
Find a student to select

[ All students in COM 101 Section 001 are attending

({ALL STUDENTS ARE ATTENDING, ENGAGING. OR PARTICIPATING)

Check the box by each
student’s name for any
students NOT attending,
engaging, or participating
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Next, select either “Save and Finish Later”
or, if completed, select “Confirm and Submit

to Registrar Now” Once a student is marked for non-
Verity Attendance/Participation/Engagement attendance/non-participation/non-
o e o e Yo ot engagement on the class roll, the student,
faculty member, academic advisor, and
e oy o e o i ety e financial aid counselor will be notified of
e the drop action.

These students will be dropped from CHE 108 Section 001

Qi ———— T e After 2 days, the student will be dropped

DROP WILL OCCUR TWO DAYS AFTER SUBMISSION

Yy RS ARt from the class with a grade of “N” and from
“ CANVAS. The student will receive a 50%
These students are attending CHE 109 Section 001
& sissioeT 20T refund for the dropped class.

+ This student is attending

Baltar, Gaius 00047905 ACEDAAF
‘ + This student is attending

Make Changes | Confirm and Submit to Registrar Now
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CANCEL A PENDING DROP

CHE 109
GENERAL CHEMISTRY 1A

Select the course to edit under
MyUK’s “Class Rolls”

Select Cancel Drop by the
student’s “Drop Pending...” alert PSR

O Doe, Jane (987654321 - GFEDCBA)

Section 001
4.0 Credits

O smith, John (123456789 - ABCDEFG)

« Verified by T-TESTER

Show all details

Details

Details

Details

For any questions about this process, please contact
Title IV Reporting.

For further information, please refer
UK’s Knowledge Base.

B Print ..

2 Export section to Excel
Does noti de photc

Windows

Class Meeting Dates
1/9/2019 - 5/5/2019
Attendance Verification
1/24/2019 - 1/30/2019
Midterm Grading
2/27/2019 - 3/13/2019
Final Grading
4/24/2019 - 5/8/2019



mailto:titleIV@uky.edu
https://uky.service-now.com/techhelp?id=kb_article&sysparm_article=KB0012177&sys_kb_id=f29e44491b123a10b733a971604bcb9b
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